Adding Content in Sway

You use
“Cards” to add
content to your
Sway
presentation.

To access the
Cards, click on
the + that
appears at the
bottom of the
current card
that you are
working on.
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The program suggests some options:

¢ Heading 1 and text are the two types of text cards. Select Heading 1 for titles and text for all
other writing. You can also access these cards by clicking on Text just above them.

¢ Image — selecting this will lead you to creating an image card. Search options will open on the
right of the screen to help you find your image. Clicking on Media above will allow you to select

video and audio as well.

e Stack will enable you to create some cards that are grouped together in an interesting way.

Please see the page on grouping cards for more information about this.
e Upload will allow you upload information from your computer.

Following are explanations of the different cards:

Heading Card:

Click on Details will open up the options of
adding a background or a logo.
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Make your text bold orin italics.

Testing

Click here to add an image
(video and audio work too).
On the right, Sway will

suggest some media to use.
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Text Card:

Add large text as a Bold or italics
heading. Create a link to a website
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Add ancther card
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Image, Video and Audio Cards (basically the same):

These cards are basically the same as the heading card with text options for the captions of your image.
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There are three choices of size for
rag an image hers your pictures,
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There are also options to embed code under Media. To do this, find the code you wish to embed and paste
it in the space provided.




